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How to use this document

will look like this.
( ) Useful info will look like this.
Key messages will look like this.

@ We recommend using the zoom function to view the details on the platform screens in this guide.
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How to complete a bulk switch

To start the bulk switch process, from the
Advisor dashboard select 'Actions’.

Select 'Clients’, and then '‘Bulk switch'.

I © [ +ome > pashboard
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Advser:
uuuuu [ AeR Tese Network [ -] o (@ enogewagers )
eroe
Top 5 Accounts Adviser FUM And Number Of Accounts
[ By Highest Cash Balonce v Funds under management
pU— oo | £ 13.539772.85
Number of accounts
|50
Note: As o 14/10/202% , the fgures above relate to actie accounts ony.
AUM Movement Transfers
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Most Active Customer Logins

Customer Name

Note: Number of times logged in in past 30 days

Logins
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Investments To Sell

(D) Piease note that the bulk switch will exclude any Inflight trades. For example If you there s a buy order In progress for the Investment you have Bulk Switch
selected to switch out of, the buy order will complete as Instructed as will not be switched as part of the bulk switch.

The bulk switch will exclude any |
inflight trades.

1. Investments To Sell
Did you give financial advice?

You're only able to bulk switch one
investment at a time.

Investments To Sell 4. Review and Submit

Confirm if financial advice has been provided
to your client.

Click 'Select investments to sell'.

Select the investment type across the Add Investments
headings.

Enter the investment details into the search
Search by Investment Name or Code
bar. Fo—

Locate the investment and select 'Add to
template’'.

Results per page | 5 v

INVESTMENT INVESTMENT TYPE ADD INVESTMENT

BlackRock Consensus 85 | Manegad Fund

BlackRock Global Equity | Managed Fund

BlockRock Overseos Equity | Manoged Fund

BlockRock Cash D Acc Manoged Fund

BlockRock DevMktsSuskq D Acc Manoged Fund

© 0 investment(s) Added
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'

To refine the search select 'Advanced search'.

Add Investments

You can filter by investment manager, sector,
or by share class by using the drop-down list.

Then select ‘'Search'. e

Selact Investment manager

BlockRock Fund Menagers Limited v

Results per page | 5 v
INVESTMENT copE INVESTMENT TYPE ADD INVESTMENT
BlackRock Cash D Acc 00PBG8
REREG BlackRock ine -4 00POGE

BlackRock C ce U 00PAGE

P S—— P (Casroromsions |

© 0 Investment(s) Added




Guide | How to complete a bulk switch

Locate the investment from the search results
and select 'Add to template'.

Once the investment has been added, select
'Add selected investments'.

Add Investments

Search by Investment Name or Code

Q Blackrock

Results per page | 5 v

INVESTMENT CODE INVESTMENT TYPE ADD INVESTMENT
BlockRock Consensus EFTOGE fanoged Fun Invesiment Selocted \/

EFTEGE
lockRock Overseas Equity | EFT7GE
lockRock Cash D Ace 00P8.GB

lockRock DevMitsSusEq D Acc 00PE.GB

® 1 investment(s) Added

e —tl}
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Enter a percentage allocation to sell or select

‘Sell all’ or 'Sell everything'.

Investments To Sell

' " Wi : |® B s s e e e ‘ Bulk Switch
Sell all’ will be automatically
selected if the order values equal it you givefinancil advice? L msmants o st v

to or greater than 95% of the .
value of the chosen investment.

Investments To Sell

2. Investments To Buy v

4. Review and Submit

Select Investments To Sel

Select 'Next Step' to move on to the
investments to buy page.

Sell Everything | |

INVESTMENT % ALLOCATION

BleckRock Continental Eurepean D Ace

5000
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Investments to buy

Select 'Investments’ or ‘Model portfolios'. Ll R

() 1f youare selecting to switch into ET's, If it 1s not possible to purchase at least one unit & whole ETI units based on your asset allocation selection, Bulk Switch
then the remainder will remain In cash.

Key message

Investments to Buy

2. Investments To Buy

duglinvestments or o model portfolio?

investments JRUSCEECREES

3. Client Selection

Select 'Investments’ to choose funds,
or Exchange Traded Funds (ETI). Select
‘Model portfolio’ to choose a managed
portfolio or an adviser portfolio.

4. Review and Submit

Click 'Select investments to buy'.

Select the investment type across the headings
shown.

Add Investments

Search by Investment Name o Code

Q

Results per page | 5 v

INVESTMENT copE INVESTMENT TYPE ADD INVESTMENT

No matching records found

v

© 0 investment(s) Added
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Enter the investment details into the
search bar.

Locate the investment and select 'Add to
template’'.

Add Investments

Search by Investment Name or Code

Q bickrock

INVESTMENT

BlockRock Cash D Acc

BlackRock Developed Markets Sustainable Equity (UK) D Acc

BlockRock iShares US Equity Index D Acc

BlockRock Continental European D Inc

BlackRock iShares Mid Cap UK Equity Index D Acc

© 0 Investment(s) Added

CoDE

oopeGE

ooPEGE

GoVMGE

GuoCes

GsvIGE

Exchange Traded

INVESTMENT TYPE

Menaged Fund

Managed Fund

Managed Fund

Managed Fund

Managed Fund

ADD INVESTMENT

o)

Add To Template
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To refine the search select 'Advanced search'.

Add Investments

You can filter by investment manager, sector,

or by share class by using the drop-down list.
Then SeleCt 'seGrCh’. Seg::hy:ve:memmmemcode @ fcvences Search

Select Inc/Acc

qm <t
w S——
pe———

INVESTMENT conE INVESTMENT TYPE ADD INVESTMENT
BlackRock Cash D Acc. 00P8GE  Manoged Fund

inable Equity (UK) D Acc 00PEGB. Managed Fund

BlackR: GovmGE Managed Fund
BlackRock Continental European D Inc Guoces Managed Fund
BlackRock iShares Mid Cop UK Equity Index D Acc GoviGe Managed Fund

Locate the investment from the search results
and select 'Add to template'.

Add Investments

Once the investment has been added, select
‘Add selected investments'. T —

Q blackrock

Select Investment manager Select sector

BlockRock Please select

Select Inc/Acc

Accumulation fund

Results perpage | 5 v

INVESTMENT CoDE INVESTMENT TYPE ADD INVESTMENT

BlackRock Cash D Acc ooPa.GB Managed Fund AddTo

lackRock Shares Mid Cap UK Equity Index D Ace GsvaGE Managed Fung Add To Templa

1 0 0 Investment(s) Added
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You can add multiple investments in one bulk
switch.

Once you've added all the required investments
select 'Add selected investments'.

1

Add Investments

Search by Investment Name or Code

Q bisckrock

INVESTMENT

stoinable Equity (UK) D Ace

ntal European D Inc

iShares Mid Cap UK Equity Index D Acc

2 Investment(s) Adde«

CoDE

00PeGE

00PEGE

GovmcE

Guoces

GovIGE

INVESTMENT TYPE

Managed Fund

Manage

Manage

Manage

Manage

und

und

und

und

Results per page | 5 v

ADD INVESTMENT
Investment Selected /

Investment Selected |/

__Aaa To Template
Add To Template
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Enter a percentage allocation for each

nucleus® Bulk Switch
e e e e il O ———

remain as cash on the portfolio. ITES IS 1© BT
| O ’ \ Bulk Switch

If you're selecting to switch
. . ) . 1. Investments To Sell v
into ETls, if it's not possible to investments o auy . e
purchase at least one unit and

. Model portfolio 3. Client Selection v
whole ETI units based on your R and S .
asset allocation selection, then .
the remainder will remain in cash. —

BlockRock Developec Markers Sustaingbls Equity (UK) D Ace ( 5000

You can review a fund's b

(T) performance over 1-10 years,
and review the fund's aims and

charges by selecting the fund's
name.

If a fund is to be removed select the bin icon to
delete it.

Select 'Next Step'.

12
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Model portfolios

Select 'Managed portfolios' or
‘Adviser portfolios'.

You can find portfolios by searching either the
portfolio name or portfolio code.

13

Add Investments

‘ Managed Portolios '

Search by Investment Name or Code

(ar

INVESTMENT CODE INVESTMENT TYPE

© 0 investment(s) Added

Add Investments

Managed Portfolios

Search by Investment Name or Code

Q Model

INVESTMENT INVESTMENT TYPE

DIM Model March 2024 B ManagedPortfolios

DIM Model Ninty
DIMModelAgarwal2204
dimmodelcharge

Ektomodel0105

© 0 Investment(s) Added

Results per page | 5 v

ADD INVESTMENT

Results per page | 5 v

ADD INVESTMENT
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You can refine the search by selecting
‘Advanced search'.

You can then filter by name, but also the
investment manager for managed funds, or
fund status (open, or closed to new business)
on adviser portfolios using the drop-down
menu.

Then select 'Search'.

14

Add Investments

Managed Portfolios

Search by Investment Name or Code

Q Modet

Select Investment manager

Gement M

INVI INVESTMENT TYPE

DIM Model March 2024 - ManogedPortfolios

DIM Model Ninty

DIMModelAgarwal2204

dimmodelcharge

Ektomodel0105

Results per page | 5 v

ADD INVESTMENT

Add To Template

Add To Template

Add To Template

Add To Template

Add To Template
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Results are then displayed. You can add a
portfolio by selecting ‘Add to template'.

Add Investments

Adviser Portfolios

Key message

Search by Investment Name or Code

Q model

Selecting more than one portfolio will et o[£
allow you to review the portfolio's J—
investments in more detail, prior to s mesmercsoed
selection on the allocation page. T e

Once all choices have been added select ‘Add
selected investments'. O

15
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You now have the option to review the chosen
portfolios.

Select the investment name to view the fund
performance, aim and charges. You can also
view additional documents related to the fund
under the 'Aim' header on this page.

You can also see a detailed breakdown of how
the fund is split by selecting the small arrow to
the left of the fund name.

16

nucleus®

Bulk Switch

Investments To Buy

@ iryouare setectng it 1c1s notp
then the remainder wil reman i cash

teast one unit & whole ETI units based on your asset allocation selection, ‘

Investments to Buy

Are you switching into Individual Investments or a model portfolio?

investments (R ]

Bulk Switch

1. Investments To Sell v
2. Investments To Buy v
3. Client Selection v
4. Review and Submit v

Exit And Cancel

® ..IE
o ..IE
©
Investments to Buy Bulk Switch
Are you switching Into Individual Investments or a model portfolio? 1 Investments To Sell v
2. Investments To Buy v
3. Client Selection v
4. Review and Submit v
® © M Tt ot
Acc s
Coutious C Acc 20
O
Acc-U 20
Coutious C Acc 20
10
o © taso
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Select the small dot on the left on the fund
under select asset and state how much of
the sale value should be allocated to the new
investment.

Select '‘Next step'.

All eligible clients will be displayed. Review
each client and select as appropriate

Select the 'Switch' box to switch the client.

Select the 'Redirect’ box to redirect future
investments into this fund selection.

Select '‘Next step'.

17

nucleus® Bulk Switch

Investments To Buy

(@ ifyouare setecting to switch into ETFs, I 15 not possible
then the remainder will remain In cash.

& whole ETI ¥

‘ Bulk Switch

Investments to Buy

nvestment: (R

SELECT ASSET INVESTMENT
® @ Lostie Test Model

o ® M Tronster Exomele

o © Mogell

Total

% ALLOCATION

8500

@ @ @

85.00%

1. Investments To Sell v
2. Investments To Buy v
3. Client Selection v
4. Review and Submit v

nucleus® Bulk Switch

Client Selection

Bulk Switch Client Selection

o The client has G valus bosed sellin progress from the inves:

o The investment selected to switch into is not available for that client

tup (no option to re

will exclue any inflight trades. For

1SubAccounts Avallable

Client Sub-Account

I Bxample General Investment Account (NJ1000100-001)

« The list below shows the clients you have selected. If there is no chec

have selected to switch out of, the buy order will complste as instruc

k box for ‘switeh' and/or ‘redirect against o client's name/aecount this is because:

lected to switch out of (no option to switch or redirect)

to buy in that particular product type (no option to switch or redirect)

od to switch out of Is that

0

ple f there s @ buy order ol
ill not be included in the bulk switch

jents

Resutsperpage | 10 |

Adviser switch Redirect

ZM Test Adviser

Bulk Switch

1. Investments To Sell v
2. Investments To Buy v
3. Client Selection v
4. Review and Submit v
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Review

All eligible clients will now be displayed on the FEVIE eTE BB
client selection. Review each client and select N
as appropriate. e

Bulk Switch

No Yes 1. Investments To Sell v

To download the supporting documents select 2 investments To sy v
the document. Investmens To sal 2 Clenssiecton v

4. Review and Submit v

Read through the declarations and tick to e—
confirm completion.

Select 'Submit’' to complete the bulk switch. Invescments o suy 2

INVESTMENT ALLOCATION
BlockRock Cash D Ace 3500%

BlackRock Developed Markets Sustaincble

5000%
Equity (UK) D Ace so00s
Cash 1500%
Total 10000%
Documents

Supporting documents to be sent to the Customer
Declarations

Information provided

9 10 Nucteus n relation to shownin

por
the previous ‘Documents’ page or as otherwise required.

Disclosure

I've provided my client(s) Including, as applicable, res llustration,
nnnnnn 3

for the relevant product and/or Investment.

1 confirm . p the terms of the elevant
Investment provider of IssUer, o Invest In the chosen Investment(s)

e ol my cllent(s) Goout thlr ancallation Fghts n relation 0 buying collcaie nvestments

1 have appropriate consent from my cllent(s) o gve tis nstruction on their beha.

Contimat

18
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The bulk switch has been successfully
submitted.

19

nucleus® Bulk Switch

Review and Submit

I +/ Bulk Switch successfully created

Financial advise given

Investments To Sell

INVESTMENT

BleckRock Continental European D Acc

Investments To Buy

INVESTMENT
BlockRock Cash D Acc

BlackRock Developed Morkets Sustainable
Equity (UK) D Ace:

Cash

Total

SELLALL SALE PERCENTAGE

5000%

ALLOCATION

3500%

5000%

15.00%

10000%

Bulk Switch

1. Investments To Sell v
2. Investments To Buy v
3. Client Selection v
4. Review and Submit v

Back to dashboard
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