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How to use this document

will look like this.
( ) Useful info will look like this.
Key messages will look like this.

@ We recommend using the zoom function to view the details on the platform screens in this guide.
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How to edit a SIPP regular payment

To edit a regular payment, you
first need to find your client.
Please refer to the guides on our
website to search for a client or
create a new client.

Once you've located your client, you can refer
to this guide to edit the regular payment.

Your client must have an existing
active regular payment to
proceed.

You'll not be able to view or add
third-party and employer bank
accounts.

From the client home page select the account
by selecting the product name e.g. in this
example 'SIPP'.

© Clients > Overview ge M ®

© Mr Alex Stevens

Date of birth

@ Widgets & Actions

Client number

Firm Address

— 2207 © 12-August-1969 ABR Test Network Dunns House, St. Pauls
Road, SP2 7BF
Mi and Phone Adviser
reports i
N/A Zi Mavindidze Residence
UK
Research Primary tax residency
» UK
Transfers
= Overview Investments Transactions Profile ~ Commercial property — Documents  Workflow
Secure
messages
Accounts Performance Regular payments and
View more withdrawals
apps
Accounts owned £224.84 Account
Alex Pension (NJ1002088) v YRR
Alex Pension (NJ1002088) v
A Alex Pension £224.84 %
Increase of
SIPP NJ1002088-001 © £224.84 : Account Type / Regular amount Date
%
D sit
o 20044 0 sipp e 27 Jan 25
= —
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All current regu[qr payments will appear on the [ ctients > Accounts product > Payments and transfers in N @ ®
screen. @ Mr Alex Stevens
Select the vertical ellipses (three dots) under ene

2207 © 12-August-1969. ABR Test Network Dunns House, St. Pauls

actions on the regular payment you wish to o [N s soms 572 58

@ N/A ZI Mavindidze Residence
edit or cancel, then select 'Edit’ or 'Cancel'. < o

Primary tax residency
UK

Overview Investments  Transactions ~ Profile  Commercial property ~ Documents — Workflow
@ Back

Account details

‘ Alex Pension | SIPP - NJ1002088-001 v
Payments and transfers in ~ Withdrawals ~ Valuation & Income ~ Crystallisation ~ SIPP details ~ SIPP protection ~ Charges  Account information  Regular orders.

Active

Current regular payments

Payer type Payment from Amount Frequency Actions
E example | 206030 | N
Client 09876544 £20000 Monthly 27 Jan 2025 View H
Edit
View all deposits >
\ Cancel ’
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Editing a regular payment

When editing a regular payment the
existing payment will be cancelled.

Confirm if advice has been given to your client.

Enter the regular payment details that require amending.

The collection date can be any date from
1- 28 of the month.

Please note, there's a minimum of 10
working days required to set up the Direct
Debit instruction.

Confirm if the client is eligible for tax relief on the
pension contributions.

Select the bank account.

The bank account will be pre-populated
( ) if your client only has one authorised
nominated bank account.

If you need to add a new bank account, select ‘Add new
bank account’, and complete the client’s bank details.

Once you're happy with your payment amendments,
select ‘Continue’ to move on to the adviser charges page.

Update regular payment
Payments in

Important information

(D When sditing a regulor paymant In, the sxisting payment will bs cancallsd and o new payment creotsd
The 'Next collsction dote’ must be a minimum of 10 working days In the futurs. Any regular payments
processed within the next 10 working days will CONtINUS Q8 88T CUITSNTLY.

Financial advice

Did you give financicl advics to your client In relation to thie Instruction?

® e (O]

Regular payments In

Regular paymant

Clisnt

Client

Regutar payment Payment fraquency

| £ | w00 | | Menthty -
Next collsction date Until date

| 27/01/2025 = | | Until further notice - |

Payment method (3

Is your client eligible for tax rellsf on penslon contributions?

@ ve Q ne

£600.00 including tox relisf (gross)

Bank cccount

| 20-50-30 | 09876544 | Barcloys ~

) Add new bonk ascourt

Alex Stevens

Clignt ID: 2207

Product refarsnce: NJ10020£8-001
Product: SIPP

Update regular payment

1 Payments in

n

Adviser charges

Ll

Investment selection

b

Review

o

Documents and declarations

Cenfirmation

o

Save and exit
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Adviser charges

Adviser charges are pre-populated and can't
be amended.

For more information about
( ) adviser charges, please visit
our website.

Select 'Continue’ to move on to the investment
selection page.

nucleus®

Update regular payment.
Adviser charges

Adviser charges

Regular adviser charges

(@ 1 you want tocollect the intiatadviser chorge infull. youl need torecord the advisercharges here as @

and then process an ac-hec adviser charge.

Fee payment
Charge amount should be gross of VAT
[e] ms

Frequency
Number of fee payments

Total fee amount.
2

Projected end date:

£30000
24, Sep 2027

Alex Stevens

Client ID: 2207
Produet reference: NJ1002088-001
Product: SIPP
Update regular payment
1. Payments in v

2. Adviser charges
3. Investment selection

4. Review

5. Documents and declarations

6. Gonfirmation

( Save ana ext )
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Investment selection

Confirm if the top up application will be invested
into current or new assets.

Current assets

The current investment selection will appear at
the bottom of the page.

Add in the percentage to be allocated to each
investment. Ensure the totals entered equal 100%.

Update regular payment
Investment selection

Investment selection

Do you want to trade in investments already held?

(® Usecurrent asssts Q Mo

Funds  Exchangetraded  Cash products

Other investments

Managed portfolios  Adviser portfolios

17 Fovourites

Q

Investment
Investment name
cash

© MooreDIMIZ5VAT

Toal

Aovanced search

Aliocation (%)

B «| o
R i}

100%

nucleus®

Alex Stevens

Client ID- 2207

Product refersnce: NJ1002088-001
Product SIPP

Update regular payment

1. Payments in v
2. Adviser charges v
3. Investment selection

4. Review

5. Documents and declarations

6. Confirmation

( Save ana e )
( Cancel )
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New assets

If you're investing into assets not currently
held, select ‘No'.

Select the investment type across the headings
shown here.

Enter the investment name into the search bar
and select the investment from the results.

Your client can now hold loose
(T) assets, multiple model portfolios,

ETls, and other investments,

all within the same account.

Investments will be purchased

when the cash is available.

Enter a percentage for each investment choice.
Ensuring the totals equals 100%.

Once you're happy with your investment
preferences, select 'Continue’ to move on to
the review page.

nucleus®

Update regular payment

Investment selection

Investment selection

Do you want to trade in invedfthents alreigy heid? @
(O Usecurrent assets @ No

Funds Exchange traded  Cashproducts  Managed portfolios.

Other investments

Q
Investment
Investment name.
© M Moderatsly Adventurous C Acc »
© TIMModerately Coutious C Acc 50
© Baille Gifford Ching B Acc 35
Cash E 0

Total

Adviser portfolios

¥ Fovourites

Advanced search

Allocation (%)

Ti5%

Alex Stevens
Client 1D: 2207

Product reference: NJ1002088-001

Update regular payment

1. Payments in

2. Adviser charges

3. Investment selection

4. Review

Product: SIPP.

5. Documents and declarations

6. Confirmation

C

Save and exit
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Review

Review the details for accuracy. Use the
‘pencil’ icon to make any necessary changes.

Once you're happy with the accuracy of the
application, select 'Continue’ to move on to the
declaration and documents page.

Update regular payment
Review

Important iInformation

The ‘Next dote’ must bs a of 10 working days In the futurs. Any regular payments
procesead within the next 10 working days will continus as sst currsntly.

@ ‘When sditing a regular payment In, the sxisting payment will be cancelled and a new paymesnt cregted.

Review

Financial advice

Did you give financial advice to your Yea
clisnt in relation to this instruction?

SIPP

Reqular payments in

&

From
Regular paymant £200.00 £400.00
Fraquency Maonthly Menthly
Collection storte 27 Dec 2024 27 Jan 2026
Bank ooccount 20-60-30 D9BTEE4S 20-&0-30 | 09876644 | E exampls
Investment selection Z
Investment O1d allocation (%) New allocation (%)
TIM AP Achventurous C dcc 35% 35%
TIM AAP Balonced C Inc 20% 20%
MooreDIMJIul2EVAT 25% 25%
Cash 20% 20%
Total @ 100% 100%

Reqular initial adviser charge

Spreod fes poymsnt £12.60
Spreod frequsncy Manthly
Spreod number of poymente 24

Alex Stevens

Client ID: 2207
Product reference: NJ1002088-001
Product: SIPP
Update regular payment
1. Payments in ~
2. Adviser charges \/
3. Investment selection '
4. Review
8. Documents and declargtions

o

. Cenfirmation

( Save and exit |
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Declarations and documents

All relevant documents and illustrations will be
produced here.

Documents will be available to
( ) download within the documents
library.

Please read through the declarations and tick
to confirm completion.

Select 'Submit’' to submit the changes.

10

Update regular payment Alex Stevens

Documents and declarations Clent 02207

Product: NJ1002088-001

Documents Update regular payment
Supporting documents to be sent to the client 1. Payments in v
O SIPP llustration (255487)
2. Adviser charges v
D Direct Debit Advance Notice Ce (255488
i) 3. Investment selection v
4. Review v
Declarations
5. Documents and declarations
Information provided
6. Confirmation
| understand its P o compl d send any additional information required to Nucleus in relation

o this application, as shown in the previous ‘Documents’ pags or as otherwise rquired

Save and exit
Disclosure

I've provided my client(s) with all required regulatory disclosure documents including, as applicable, @ key features
illustration, Key Information Documents (KIDs)/Key Investor Information Documents (KIIDs)/Key Investor
Information documents (NURS KIl), and cost and charges documents for the relevant product and/or investment
for the relevant product and/or investment

| confirm that my client(s) are eligible, under the Platform Services terms and conditions in accordance with
applicable law and regulotion and the terms of the relevant investment provider or issuer, to invest in the chosen
investment(s).

I've told my client(s) about their cancellation rights in relation to buying collective investments.

| have appropriate censent from my clisnt(s) to give this instruction on their behalf.
Investments

| confirm that I've considered the target market for the investment selection made and that my clients foll within
this.

| i Confirm all
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confirmation L ————

Update regular payment Alex Stevens
. i i Client ID: 2207
The new regular payment has been submitted. Cerimerien Fedac o208 20
You can select 'Client dashboard' to return to Instruction complete
the client's home page. T ————

Mr Alex Stevens

SIPP: NJ1002086-001

(" Clont dastiboara

L
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How to cancel a SIPP regular payment

To cancel the regular payment,
you first need to find your client.
Please refer to the guides on our
website to search for a client or
create a new client.

Once you've located your client, you can refer
to this guide to cancel the regular payment.

Your client must have an existing
active regular payment to
proceed.

Any payments scheduled in the
next eight business days will still
be collected.

From the client home page select the account,
by selecting the product name e.g. in this
example ‘SIPP'.

Clients > Overview

© Mr Alex Stevens

Client number
2207 ©

Phone
N/A

Overview Investments  Transactions

Accounts
Accounts owned £224.84
A Alex Pension £224.84

SIPP NJ1002088-001 B} £224.84

@ Top investments

100% £224.84

GBPCash e £000

View all investments >

Date of birth Firm

Adviser

2 Mavindidze

12-August-1969 ABR Test Network

Address
Dunns House, St. Pauls
Road, SP2 78F

Residence
UK

Primary tax residency
UK

profile  Commercial property ~ Documents ~ Workflow

Performance

Account
Alex Pension (NJ1002088) v

Increase of

™20.44%

Since 25th of September

View performance >

Regular payments and
withdrawals

Account
Alex Pension (NJ1002088) v

Account  Typs / Regular amount Dats

siPp 273an2s

Deposit
£20000 / Monthly

View all regular payments >

Recent transactions

Geo) 80 @ ©

Commercial property

Unable to retrieve data to display.

View property details >
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All current regular payments will appear on the
screen.

Select the vertical ellipses (three dots) under
actions on the regular payment you wish to
cancel, then select 'Cancel'.

2 Cents » Accounts Pocuet > Poymenty

© Mr Alex Stevens

Overview  Investments  Transoctions

[P
Account details

Al Ponsion | PP H31002088-001 v

5 and transfers in

£125.04 a2 23 Octover 2026

Dot stun
12 Augue 1985

Profie  Commercial \property  Documents  Workfiow

[ra— Coysalisation P cetals SR protection  Charges  Account nformaten
Active
Current regular payments
roprtyen Fayment rom Amouns Fquooy [ e—
ciant Eremel 0l e, Py -
Expected single payments Pending transfers in
Amows | Dotersaumtea  Tomlarfiom R Amoumt Lostupastes

2500000 © o

Regular orders
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roviow L ——

Review the details to ensure you're cancelling Revu;wpqym Al Sl
Product: NJ1002088-001

the correct regular payment.

Are you sure you want to cancel all future regular payments?

Please read through the declaration and tick to
confirm completion.

Regular payment details

Amount £40000
Select 'Yes, I'd like to cancel’ to submit the roymentheaueney

Bank account 20-60-30 | 09876544
CGncelOtlon Next payment 28 Nov 2024 00:00-00
Select 'No, do not cancel' to return to your beclarations
client account. Dictosure

| have appropriate consent from my client(s) to give this instruction on their behalf.

| @ confrmat

Any payment scheduled in next 8 business doys will be still collected. Al future payments will be cancelled

Yes, Id lice to cancel || (NIRRTt

14
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confirmation S

The instruction has been completed. SO T Alex Stevens
Confirmation Clert I0:2207

Product: NJ002088-001

You can select 'Client dashboard’ to return to
the Clleht's home pcge Instruction complete

Cancel regular payment instruction submitted for

Mr Alex Stevens
SIPP NJ1002088-001

Client dashboard
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