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How to use this document

will look like this.
( ) Useful info will look like this.
Key messages will look like this.

@ We recommend using the zoom function to view the details on the platform screens in this guide.
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How to place a one-off or regular sell E P yE— &=

This guide is demonstrated using an : 2 i

adviser user with master user role | pe . e
permissions. If you have a different user
role permission, some functionality may

no t be qvqi[qb[e to you. .:;'gim ' Overview  Accounts  Investments Transactions  Profie  Commercial property  Documert ts Workflow
|e € Accounts |z valuation B pocuments E Recent transactions
To place the regular or one-off sell, you first need to find R —— A s p— B G = s
your client. Please refer to the guides on our website to el e | il T R
search for a client or create a new client. T FpE— e L
Once you've located your client, you can refer to this = =l || s e o
guide to proceed with placing the sell instruction. rmm————— i olololcl To) re———— I
S —

From the client home page, locate the relevant account

. g Qs ) 0@ @ &
and select the vertical ellipses (three dots).

A list of actions will appear. To place the sell, select ‘Sell'.

Client rumser Data cfbirin Eim adr:

2005 € e 3uly 1052 A8 Tost Nocwork Mitord Houss, 355
Miford Straat, SP1 28F

Phena zmal =

L ~4407740589200 21 Jane sxample0s2@gmaileom Enily Prandsvills Toat

Key message

ﬁfn Overview Accounts Investments  Transactions  Profile  Commercial property  Documents  Workflow
At any stage you can save and exit the session. N
“ € Accounts | valuation B Documents BE Recent transactions

To resume the session, navigate to the workflow 8 s man & o St~

. . . 1 ) D HoMSatement t63cn2s & Dote  Descriprion fmount.
tab within the client's account. A asarpe W |

solous Hasd 8 0019801 H3T5% sagiepeyment D Cliont Patfolo Valuori [CEZE) 31Dsc  Bought £100000 of Demo invesimant Manager -£100000
Regular payment D Off platform Confirmation and Scheduls. w025 DI modsl servis chorge - DIIFim Lucis DFM (VAT
B SiP2 lustaton P BDe25 & Meclac lari i
® Top investments

All trades will take place at the next
available trading point for the asset, in
line with our order execution policy.
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Placing a one-off sell

Confirm if financial advice has been provided
to your client.

Select 'One-off'.

Select ‘Continue’ to move on to the sell
investments page.

Sell investmants

Set up

Financlal advice

Did you give financial advice to your client in relation to this instruction?

(® Yes O Me

Setup

Order type

Jane Example
Client ID: 2005
Product reference: NJ1001798-001

Sell Investments

1. Setup
2. Sell investments
3. Review

4. Declarations

5. Confirmation

Save and exit
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Select '%’, '£' or 'Units'. Sell investments Jane Example
Sell investments e et e 1 2000
If you wish to sell assets other
than those that can be instructed Choose Investments to ssll Sell Investments
as unit amounts (on platform S oneott st y
funds and exchange traded Action cate 18 Nov 2026
investments), this will need to oo e ? Sellimmetmenta
take place through a separate (@« ©=: Gu=) 3 Review
sale instruction after submission ¢. Declaratons
. « Order values al to or greater than 95% of the value of the investment have been amended to sell all
of the unit sells. D - S squavoera 5 Confirmation

Sell
Enter a percentage, monetary amount or units S Mmoo Macmen®  © e
for each investment. ° g
AdiOTfPlatform2008 £13.00 £13.00 ‘H| v
‘Sell all' will be automatically e . o
selected if the order values equal e e )
to or greater than 95% of the o
value of the chosen investment. E— AR LT ] -

@

Offplotform2108 £1700  £000 [}
E “]

[oR—

sallyPAoff £1200 £000 ‘:I: ]
0 % |

Estimated total to sell () £83175

Key message

If a calculation was made on the Capital
Gains Scenario Tool, select 'Populate
from CGST session’' to pull through the
amounts to sell.

Populate From CGST Session

Select 'Continue’ to move on to the review page.
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Review

Review the instruction details for accuracy.
Use the 'pencil’ icon to make any necessary
changes.

Select '‘Continue’ to move on to the
declarations page.

Sell investments

Review
Review
Sell order type One-off
Action date 18 Nov 2024
Investments to sell e
Investment Sell vai
AdioffPlatform2008 £13.00
MoorelMSep? £618.75
Estimated net order value (7 £63175

Preduct reference: NJ1001798-001

Sell Investments

1. Setup v
2. Sell investments v
3. Review

4. Declarations

5. Confirmation

Save and exit
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Read through the declarations and tick to
confirm completion.

Select ‘Submit’ to place the one-off sell. Sell investments Jane Example
Declarations Client 1D: 2005

Produet reference: NJ1001798-001

Dlsclosures Sell Investments

1. Setup v
| have appropriate consent from my client(s) to give this instruction on their behalf

2. Sellinvestments v
‘ Confirm all

3. Review v

4. Daclarations

5. Confirmation

Save and exit
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o (&

The one-off sell instruction has been

. Success Jane Example
submitted. . B Client I0: 2005
Conf I rm Gt I O n Product reference: NJ‘\EI(:TT'?S—GD‘\

From here, you can place another trade or
return to the client dashboard. Instruction complete

Sell order submitted for

Miss Jane Example

SIPP: NJ1001798-001

Place ancther trade Client dashboard
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Placing a regular sell

Sell Investments Jane Example

Confirm if financial advice has been provided SRR Frdcs N0 00
to your client.

Financial advice Sell investments

Select 'Regular’. T ———— 1 sotup
@ Yes O Ne
Select a disinvestment date, frequency and the @
duration e e
Order type 4. Declarations
The disinvestment date should e & e = confanaten
be the date which you'd like to [Lourorm a) [uems - (
the sell proceeds to be received. o

| Untit notified ~ ‘

Different investment providers'
timescale to sell investments and
pay the proceeds to us will vary.
This could result in proceeds being
received after the date you've
selected.

The disinvestment date can be
any date from 1- 28 of the month.
A regular sell can start the next
working day.

Select ‘Continue’ to move on to the sell
investments page.
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Sell investments

Select '%' or 'E£'.

Enter a percentage, monetary amount or units
for each investment.

‘Sell all’ will be automatically
selected, if the order values
are equal to or greater than
95% of the value of the chosen
investment.

Key message

If a calculation was made on the Capital
Gains Scenario Tool, select 'Populate
from CGST session’ to pull through the
amounts to sell.

Select 'Continue’ to move on to the review
page.

Sell Investments
Sell investments
Choose investments to sell

Sell order typs
Disinvestment date
Frequency

Continus
O * ® ¢

Investment name

AGIOFfPlatform2008

MoorsAug22

MooreMSep?

Offplatform2108

sallyPAott

Estimated total to sell &

Populate From CGST Session

Avallable to
sell @ Order amount @

£1300 ‘ £ 10 ‘
£1,32295 ‘ £ 10 ‘
£61.875.00 ‘ £ 0 ‘
£1700 ‘ £ 10 ‘
£1900 ‘ £ 10 ‘

£5000

Regular

40ct2024
Monthly

Until

notified

Sellall

@

Jane Example
Client ID: 2005
Product: NJ1001798-001

sell investments

1. setup v

N

Sell Investments

o

Review

IS

Declarations

o

Confirmation

Save & exit
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Review

Review the instruction details for accuracy.
Use the '‘pencil’ icon to make any necessary
changes.

Select 'Continue’ to move on to the
declarations page.

1

Sell Investments

Review

Review

Sell order type
Disinvestment date
Frequency

Continue

Investments to sell

Investment
AdiOftPlatiorm2008
MooreAug22
MoorelMSep?
Offplatform2108
sallyPRoft

Estimated net order value

Regular

40ct 2024

Monthly
Until notifle

£130

£264.59
£12,375.00
£L25
£L75

£12,649.89

sellinvestments

1

2

3

A

o

setup

sell investments

Review

Declarations

Confirmation

Jane Example
Client ID: 2005
Product: NJ1001798-001

Save & exit
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Declarations

Read through the declarations and tick to
confirm completion.

Select 'Submit’ to place the regular sell.

Sell Investments

Declarations

Disclosures

| have oppropriate consent from my client(s) to give this instruetion en their behalf

Jane Example
Client ID: 2005
Product: NJ1001798-001

Sellinvestments

1. setup v
2. Sellinvestments v
3. Review v
4. Declarations

o

Confirmation

Save & exit
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Confirmation

The regular sell instruction has been submitted.

From here, you can place another trade or
return to the client dashboard.

Succses Jane Example

Confirmation Cliene 10 2008

Product: NJ1001798-001

Instruction complete

Sell order submitted for

Miss Jane Example

SIPP: N11001798-001

Place another trade Client dashboard
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