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How to use this document

@ Useful info will look like this.

will look like this.

Key messages will look like this.

@ We recommend using the zoom function to view the details on the platform screens in this guide.
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How to process a GIA regular payment
top up application

To start the GIA regular top up application, you
first need to find your client. Please refer to the
guides on our website to search for a client or
create a new client.

Once you've located your client, you can refer
to this guide to proceed with submitting the
GIA regular top up.

From the client home page, locate the relevant
account and select the vertical ellipses (three
dots).

A list of actions will appear. To create the top
up application, select 'Regular payment'.

Key message

At any stage of the top up application,
you can save and exit the application.

To resume the application, go to the
workflow tab within the client's account.
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Confirm if advice has been provided to the Payments in e
client. Prosus 6t
Enter the regular payment amount, payment Fancial advice Add regular payments
frequency, first collection date and then the PSS ! roymensin
duration.  fevmercharees
Regular payments in 3. Investment selection
R PR
The collection date can be any © = 5 Documents and decaratons
date from 1 - 28 of the month. 6} Yo com'view or odS bark aceaurts nline orthrd porty or employer poyments Plesse contoct s by ] 6. Confirmation
Please note, there's a minimum of Client C S )
10 working days required to set i | T o ( 5
up the Direct Debit instruction. I o
[ i 1| [ vt tuner e ]

Payment method @

The payment method will be pre-selected to
Direct Debit. T

‘ 00-11-111 10291023 | Not @ Bank v

Select the bank account from the drop-down
list.

If you need to add a new bank account, select
‘Add new bank account'.

Complete your client's bank details.
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Select 'Direct Debit instruction’, and then
'Save’, to submit the bank details.

Bank account details

(D) Non-Uk bak accounts can't be set up through the platform.Plsase vsit the Literature app to find the
retevant form to download, compiete and recur to.us fo this bank Gccount to be added

Owner

‘ Individual - ‘

Bank name

‘ High Strest ‘

Sort code

[oo |[oo [[o0 |

Account number

| rasisers |

Building society roll number (ogticral)

Account name

| Exampld |

Address line 1 (cptional)
Address line 2 (oprional)
Address line 3 (cprional)

Posteode (cptional)

Add regular payments

Payments in

~

Adviser charges

3. Investment selection

&

Review

o

Documents and declarations

o

Confirmation

( saveanaexc )

( concet )

( Direct Debit instruetion ) |

] Neminated account for withdrawals

(1) The Direct Debit instruction wil be requested to be signed when this bank account s first selected in any
of the following requests:

* New business
* Add product
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Select source of wealth from drop-down list.

Once you're happy with your payment
preferences, select ‘Continue’ to move on to
the adviser charges page.

Direct Debit instruction

| Nominated account for withdrawals

Source of wealth

Source of wealth

‘ Savings/investments "

6. Confirmation

Save & exit
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Adviser charges

If you're applying for a regular adviser charge, f;j}';'g’r’m;"r‘mges e

please enter the amount. mE

Select the required frequency and number of pver charges Ao regular payments

poyments' Regular adviser charges 1. Payments in v
(D) 1f you want o callect the initial adviser charge in full, you'll need to record the adviser charges here as 0" 2. Adviser charges

If there are no adviser charges to be deducted, s e S e

3. Investment selection

enter zero into the fields. tec payment

Charge amount shouid be gross of VAT
el |

4. Review

5. Documents and declarations

Frequency 6. Confirmation
For more information about Momborot oo paymonts ( S D
(0)) adviser charges, visit our e e vz
website.

Once you're happy with your adviser charge
preferences, select ‘Continue’ to move on to
the investment selection page.
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Add regular payment i Jessica Ex_ump\e
Confirm if the top up application will be invested Investment selection st 10
into current or new assets.
Investment selection Add regular payments
Current assets oottt s ey s © B .
. . . (® Usecurrent assets. QO Ne viser charges o
The current investment selection will appear at 7 e
the bottom of the pcg e. Funds Exchangetraded Cashproducts  Managed portfolios  Adviser portfolios 3 Investment selection
4. Review
Other investments
Enter the percentage to be allocated to each L oocumems onddecraions
investment. Ensure the totals entered equal 100%. a | || o conmocen

( [E— )
Investment ( Cancel )

Investment name Atocation (%)
—
Cash ‘ 1of s % | ®

© 1012 DM modst ‘H| ®
© 7IMAAP Balonced € Acc ‘ 2 wl ®
© BlackRock Continental European D Ace. ‘ 20 m| ®
PR— s smee: (2 [+ o

Toal 100%

® B B 2
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New assets

If you're investing into assets not currently nucteus®

held, select '‘No'.

Select the investment type across the headings
shown.

Enter the investment name into the search bar
and select the investment from the results.

Enter a percentage for each investment
choice. Ensuring the totals equals 100%.

Your client can now hold loose
(T) assets, multiple model portfolios,

ETls, and other investments,

all within the same account.

Investments will be purchased

when funds are available for

Add regular payment
Investment selection

Investment selection

Do you want to trade in ingftments aligady nela? @
) Usecurrentassets [| (@) no

Funds Exchangetraded  Cashproducts  Managed portfolios

Other investments

Investment

Investment nome

© 7MAsP Adventurous C Ace 50

© Eollie Gifford China Binc 0

Cash 1

Total

Adviser portfolios

1 Fovourites

Advanced search

Allocation (%)

100%

Jessica Example
Client ID: 108

Product reference: NJ1000100-001
Product: GIA

Add regular payments

1. Payments in v
2 Adviser charges v
3 Investment selection

4 Review

5. Documents and declarations

6. Confirmation

( save ana exc )

investment.

Once you're happy with your investment
preferences, select 'Continue’ to move on to
the review page.
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Review

Review the details for accuracy. Use the
‘pencil’ icon to make any necessary changes.

Once you're happy with the accuracy of the
application, select 'Continue’ to move on to the
declaration and documents page.

10

Add regular payment

Review

Review

Financial advice

Didl you give financial advice to your
client in relation to this instruction
(including o persenal recommendatian)?

GIA

Regular payments in

Client regular payment
Frequency
Collection starts
Continue until
Payment method
Bank nome
Aceount nome
Bank cccount
Account number

Sort code

Investment selection

Investment

BlackReck Ceontinental European D Acc

Vanguard (Ireland) Emerging Markets Stock Index GEP Acc
Total &

Spread initial adviser charge

Spread fee payment
Spread frequency

Spread number of payments

£200.00
Monthly

1Nov 2024

Until further notice

Not a Bank
Jessica Example
10291023

00-11-11

Direct deblt

Z
Allocation (%)
50%
50%
100%

£4.00
Monthly
24

Jessica Example
Client ID: 108
Product: NJ1000100-001

Add regular payment

1. Paymentin v
2. Adviser charges v
3. Investment selection v
4. Review

5. Document and Declaration

o

Confirmation

Save & exit
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Add regular payment Jessica Example

Key message Documents and declarations Clent - 100

Product reference: NJ1000100-001
Product: GIA

Documents Add regular payments
Only wet signature is available for trust/ P 1 paymentsin y
. . (® Digical signature Q) Wet signature
company applications o ’ 2 Achiser chorges .
Client contact details 3. Investment selection v
If the email and phone number are not correct, please update the details before proceeding.
4. Review v
Select how your client wishes to sign their s oo 5 Docmentsand dectarations
documents. N s Confimaton

446 07490176264 ( Save and exit )

Documents to be sent to the client requiring signature

If you're selecting 'Digital [ et et st it (39085 C )
S|gnoture’ the Cllent's Contqct Supporting documents to be sent to the client
. . O GlA lustration (390856)
details will need to have been R
completed and accurate. 0 e s
Sr\ce iubmk;ue:lr:e ;;cum:nts for signing cannot be :;n;;::“ t\; ?:y updates are vall:;;: :: r:e
library pl iith o wet signature.
All relevant documents and illustrations will e

be produced here. This section indicates the
documents that will be sent to the client
electronically if digital signature is selected.

Documents will be available to
(T) download from the documents
library.

Documents can't be amended once submitted.
If there are any amendments to be made to
documentation, you'll need to resubmit the
application to generate new documents.

n |
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You'll receive a notification to
indicate the documents that have
been sent to your client.

Documents sent to the client
digitally will be available for
e-signature for 60 days. After
60 days the documents will be
deleted.

You'll need to resubmit the
application to generate new
documents or arrange for the
documents to be signed via wet
signature.

Read through the declarations and tick to
confirm completion.

Select 'Submit' to submit the top up business
application.

Declarations

Information provided

| understand its my respensibility to compiete and send any additional information required to Nueleus in relation
o this application. as shown in the previous'Documents’ page or as otherwise required.

| have appropriate consent from my ipplicant) and from any third party i pplication to
share therr personal data and make this applieation on their benalf

Disclosure

T've provided my jith oll required regulatory including. 05 applicabls. a key features
illustration. Key Information Documents (KIDs)/Key Investor Information Documents (KIIDs)/Key Investor
Information documents (NURS KIIJ, and costs and charges documents for the relevant product and/or investment.

1 confirm that my client(s) are sligible, under the Platform Services terms and conditions in accordance with
‘applicable law and regulations and the terms of the relevant investment provider(s) or issuer(s), to invest in the
chosen investment(s).

T've told my client(s) about their cancellation rights in relation to buying collective investments.

Investments

1 confirm that I've considered the target market for the investment selection(s) made and that my client¢s) foil
‘within this.

Save and exit

| @ confima
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Confirmation

The top up application has been successfully
submitted.

From here, you can create a new illustration,
start a new business application or return to
the account dashboard.

13

Add regular payment

Confirmation

Instruction submitted

Regular payment instruction submitted for

Miss Jessica Example

GIA: NJ1000100-001

Other actions

Create a new illustration

Jessica Example
Client ID: 108
Product: NJ1000100-001

Back to Account dashboard
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